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1. O6m;He Il0JI0*CHHH, 

1.1. IloJIO)KeHHe 06 o6pa60TKe H 3fil[(HTe nepC0HaJibHbIX ,n;aHHblX pa60THHKOB (,n;anee -

IlOJIO)KeHHe) onpe,n;eJUieT u;eJIH c6opa, npaB0Bbie 0CH0BaHIDI, nop.sr,n;0K o6pa60TKH H 3fil[(HTbl 

nepc0HaJibHbIX ,ll;aHHbIX yqaCTHHK0B o6pa30BaTeJibHbIX OTHOIIIeHHH My1rnu;HnaJibHOro 

aBT0H0MH0ro ,ll;0IIIK0JibH0ro o6pa30BaTeJibHOro yqpe)K,ll;eHIDI ,n;eTCK0ro ca,n;a 

o6meo6pa30BaTeJibHOro BH,n;a C npH0pHTeTHbIM ocymecTBJieHHeM ,n;e.srTeJibH0CTH no 

no3HaBaTeJibH0-peqeB0MY pa3BHTHIO B0CnHTaHHHK0B N2 131 (,n;anee - MA,D:OY). 

1.2. IloJIO)KeHHe o6.SI3aTeJibHO ,lJ;JUI HcnoJIHeHIDI BCeMH pa60THHKaMH MA,D:OY, HeHcnoJIHeHHe 

IloJIO)KeHIDI M0)KeT n0BJieqI, MaTepHaJibHyIO, ,ll;HCU:HnJIHHapHyIO, rpa)K,ll;aHCKyIO, 

a,n;MHHHCrpaTHBHyIO H yroJIOBHyIO 0TBeTCTBeHH0CTb. 

1.3. IIepCOHaJibHbie ,ll;aHHbie o6pa6aTbIBaIOTC.SI C HCn0Jib30BaHHeM H 6e3 HCn0Jib30BaHIDI cpe,n;cTB 

aBT0MaTH3au;HH. 

2. :U:eJIH IIOJIO*CHHH. 

2.1. y CTaH0BJieHHe nop.sr,n;Ka o6pa60TKH nepC0HaJibHblX ,ll;aHHbIX C HCn0Jib30BaHHeM cpe,n;CTB 

aBT0MaTH3au;HH HJIH 6e3 HCn0Jib30BaHH.SI TaKHX cpe,n;cTB. 

2.2. Onpe,n;erreHHe npaB H o6.sr3aHHocTeii pa6oTHHKOB MA,D:OY H Pa6oTo,n;aTeJUI B o6rracTH 

o6pa60TKH nepC0HaJibHbIX ,n;aHHbIX. 

2.3. OpraHH3au;IDI H o6ecneqeHHe 3fil[(HThl npaB pa60THHKOB MA,D:OY npH o6pa6oTKe HX 

nepC0HaJibHblX ,ll;aHHbIX. 

3. TepMHHbl H 3H8'1CHHH HCil0Jib3YCMbie B IloJIO*CHHH: 

IloH.SITHe 3HaqeHHe 

.[(OK}'MeHTbl, KonHH rrH~bIX ,ll;0K}'MeHT0B pa60THHKa (nacnopT, ,n;HnJI0M, BOeHHblli 6HJieT, 

co,n;ep)Karu;He CBH,D;eTeJibCTB0 0 po)K,ll;eHHH H T.n.), aHKeTa (npe,n;OCTaBJUieTC.SI no )KeJiaHHIO 

nepC0HaJibHbie ,ll;aHHbie pa60THHKa), 3a.SIBJieHIDI, rpy,n;oBa.sr KHH)l(Ka, JI~a.SI KapTo~a pa60THHKa no 

pa60THHKa cpopMe T-2, 3K3eMnJUip rpy,n;oBoro ,n;oroBopa, H H3MeHeHHH K HeMy, npHKa3bl no 

JIH~0My C0CTaBy H T.,ll;. 

IIepCOHaJibHbie Jlro6a.sr HHq>OpMau;IDI, 0TH0C.srma.src.sr K onpe,n;erreHH0MY HJIH onpe,n;eJUieM0MY Ha 

,ll;aHHbie pa60THHKa 0CH0BaHHH TaKOH HHq>OpMaU:HH pa60THHKY, B TOM ~crre ero (paMHJIH.SI, HM.SI, 

QTqecTB0, ro,n;, Mec.sru;, ,n;aTa H MeCTO po)K,ll;eHIDI, a,n;pec, ceMeHHOe, C0U:HaJibH0e H 

HMymecTBeHH0e n0JI0)KeHHe, o6pa30BaHHe, npocpeccIDI, ,ll;0X0,ll;bl H ,n;pyra.sr 

HHq>OpMau;IDI, Heo6xo,n;HMa.SI pa60TOJ:(aTeJIIO B CB.SI3H C Tpy,n;0BbIMH 0TH0IIIeHH.SIMH 

H Kacaroma.src.sr K0HKpeTH0ro pa60THHKa 

I1Hq>OpMaU:HOHHa.SI l1Hq>OpMau;HOHHa.SI CHCTeMa, npe,n;cTaBJIIDOma.sr co6oii yrrop.sr,n;oqeHHyro 

CHCTeMa C0B0KyrrH0CTb nepC0HaJibHbIX ,ll;aHHbIX, co,n;ep)KamHXC.SI B 6a3e ,n;aHHbIX, a TaK)Ke 

nepc0HaJibHblX ,ll;aHHbIX HHq>OpMau;HOHHbIX TeXHorrorHH H TeXHHqecKHX cpe,n;CTB, no3B0JIIDOmHx 

ocymecTBJUITb o6pa60TKY TaKHX nepC0HaJibHbIX ,ll;aHHblX C HCn0Jib30BaHHeM 

cpe.n;CTB aBT0MaTH3au;HH HJIH 6e3 HHX. 

Kc>Hq>H,n:eliu;HaJibHOCTb O6.sr3aTeJibHOe )];JUI co6JIIO,n;eHIDI 0TBeTCTBeHHbIM JIHU:0M, n0JiyqHBIIIHM ,ll;0CTyn K 

nepC0HaJibHbIX ,ll;aHHblX nepcoHaJibHbIM ,n;aHHbIM, rpe6oBaHHe He ,n;onycKaTb HX pacnpocrpaHeHHe 6e3 

corrraCIDI cyfo,eKTa nepC0HaJibHbIX ,ll;aHHbIX HJIH HaJIHqID£ HH0ro 3aK0HH0r0 

0CH0BaHIDI 

O6pa60TKa nepC0HaJib- .[(eHCTBIDI ( onepau;HH) HJIH C0B0KyrrH0CTb ,n;eHCTBHH C nepC0HaJibHbIMH ,ll;aHHbIMH 

HblX ,ll;aHHbIX C HCnOJib30BaHHeM H 6e3 HCn0Jib30BaHH.SI cpe,n;CTB aBT0MaTH3au;HH, BKJIIOqa.sr 

pa60THHKa c6op, CHCTeMaTH3au;HIO, HaK0nJieHHe, xpaHeHHe, yrn~eHHe ( o6HOBJieHHe, 

H3MeHeHHe ) , HCn0Jib30BaHHe, pacnpocrpaHeHHe (B TOM ~crre nepe,n;aqy ) , 

o6e3JIH~BaHHe, 6rroKHpOBaHHe H yttHqro)KeHHe nepcoHaJibHbIX ,n;aHHbIX 

pa6oTHHKa 



3 

4. IlepcoHaJihHble ,lJ;aHHhie pa6oTHHKOB MA)];OY. 
4.1. K nepcomun,Hb™ .ll:ClHHb™ pa6oTHHKOB MA)];OY OTHOCSITCSI: 

• nacnopTHI,Ie ,n:aHHbie; 

• a,n:pec perHcrpau;HH, a,n:pec MeCTa )IGUeJibCTBa, HOMepa ,n:OMaIIIHero H M06HJibHOrO 

TenecpOHOB; 

• CBe,n:eHHSI 06 o6pa.30BaHHH, nOBbIIIIeHHH KBaJIHcpHKaUHH, nepeno,n:roTOBKe, aTTeCTau;HH; 

• cae,n:eHHSI O BOHHCKOM ~eTe; 

• aHKeTHbie H 6HorpaqrnqecKHe ):{aHHbie, peKOMeH.n:aUHH; 

• cae,n:eHHSI O TPY.D:OBOM CTIDKe H MeCTax npe,n:1,mymeii pa60TbI; 

• ,n:aHHbie l1HH; 
• CBe,n:eHHSI O Harpa,n:ax H 3BaHIDIX; 

• cae,n:eHHSI O 6aHKOBCKHX cqeTaX H KapTax; 

• CBe,n:eHHSI O COUHaJibHblX JibrOTax, neHCHOHHOM o6ecneqeHHH H crpaXOBaHHH; 

• HaJIH~e cy,n:HMOCTeH, B3bICKaHHH H cJiy)Ke6HbIX paccne,n:oBaHHH; 

• ,n:aHHbie O COCTaBe H ~eHax ceMnH; 

• pe3yJibTaTI,I Me,n:HUHHCKHX o6cne,n:OBaHHH H ):{aHHbie O COCTOSIHHH 3,n:OpOBbSI; 

• HHbie ,n:aHHhle B COOTBeTCTBHH C 3aKOHO,n:aTeJibCTBOM PocCHHCKOH <I>e,n:epau;HH. 

4.2. ,ll;ocTyrr K nepCOHaJibHbTh{ ,n:aHHbTh{ pa60THHKOB MA,D;OY HMeIOT: 

• 3aBe,n:yIOI.IJ;HH (,n:ocTyrr K nepcOHaJibHbTh{ ,n:aHHbTh{ pa60THHKOB, KOTOphle Heo6xo,n:HMbl eii 

):{JISI HCnOJIHeHHSI CBOHX ):{OJl)KHOCTHbIX o6SI3aHHOCTeii); 

• ,n:enonpOH3B0,n:HTeJib (,n:ocTyn K nepCOHaJibHbTh{ ,n:aHHbTh{ pa60THHKOB, KOTOpbie 

Heo6xo,n:HMbl eMy ):{JISI HcnoJIHeHHSI CBOHX ,n:OJI)KHOCTHbIX o6SI3aHHOCTeii); 

• 3aMeCTHTeJib 3aBe,n:yro:r.uero no a,n:MHHHcrpaTHBHO-X03SIHCTBeHHOH qacTH, 3aMeCTHTeJib 

3~e,n:yro:r.uero (,n:ocTyrr K nepcOHaJibHbTh{ ):{aHHbTh{ no,n:~HeHHbIX pa6oTHHKOB, KOTOp1>1e 

He06XO,n:HMbl HM ,n:JISI HCnOJIHeHHSI CBOHX ):{OJl)KHOCTHbIX o6SI3aHHOCTeH); 

• pa6oTHHK (,n:ocTyrr K CBOHM nepCOHaJibHbTh{ ,n:aHHb™); 

• opraHbl rocy,n:apcTBeHHOH BJiaCTH, KOHTPOJibHbie H Ha,l:{30pHbie opraHbl (B paMKax CBOHX 

nOJIHOMO~H B COOTBeTCTBHH C cpe,n:epanbHbTh{H 3aKOHaMH). 

4.3. B CJI~ae Heo6xO,n:HMOCTH H C ~eTOM .n:eiicrnyro:r.uero 3aKOHO,n:aTeJibCTBa B I1oJIO)KeHHe 

MOryT 6bITb BHeCeHbl H3MeHeHHSI H ,n:onoJIHeHHSI. 

5. IlopB,!J.OK o6pa60TKH nepcoHaJibHbIX ,lJ;aHHbIX pa60THHKOB MA,ll;OY. 
5 .1 ,ll;OJI)KHOCTHbie JIHUa, HMeIO:r.n;He ,n:ocTyrr K nepcoHaJibHbTh{ ,n:aHHbTh{ pa60THHKOB MA)]; 0 y' npH 

o6pa60TKe nepCOHaJibHblX ,l:laHHblX ,n:OJI)KHI,I co6JIIO,n:aTb cne,n:yro:r.n;He rpe60BaHHSI: 

• ace nepc0Han1>H1>1e ,n:aHHbie pa6oTHHKa MA,D;OY cne,n:yeT non~aTb y Hero JIH~o. EcnH 

no YBa)Kl{TeJibHbTh{ npl{ql{HaM :no HeB03MO)KHO, TO npHBJieKaeTCSI rpeTbSI CTopoHa, C 

nHC1>MeHHOro cornacHSI caMoro pa6oTHHKa. Pa6orn.n;aTen1, coo6:r.n;aeT pa6oTHHKY o ueJISIX, 

npe.n:nonaraeMblX HCTO~HKax H cnoco6ax no~eHHSI nepCOHaJibHbIX ,l:laHHbIX, a TaK)Ke 0 

xapaKTepe no,n:Jie)KaI.IJ;HX non~eHHIO nepCOHaJibHbIX ,l:laHHbIX H nocne,n:CTBHSIX OTKa.3a 

pa60THHKa ,n:aTb nHCbMeHHOe cornacHe Ha HX no~eHHe; 

• pa60To,n:aTen1, He HMeeT npaaa no~aTb H o6pa6aTbIBan nepcoHaJibHbie ,n:aHHbie 

pa6oTHHKa O ero noJIHTl{qeCKHX, penHrH03HbIX H HHbIX y6e)K,l:leHIDIX H qaCTHOH )KH3HH; 

• pa60TO,l:laTeJib He HMeeT rrpaaa no~aTb H o6pa6aTbIBaTb nepCOHaJibHbie ,n:aHHbie 

pa60THHKa O ero ~eHCTBe B nOJIHTHqecKHX napTIDIX, 06:r.uecTBeHHbIX 061,e.n;HHeHIDIX 

HJIH ero npocpCOI03HOH ,n:eSITeJihHOCTH, 3a HCKJIIOqeHHeM CJI~aeB, rrpe.n:ycMorpeHHbIX 

cpe,n:epaJibHbTh{H 3aKOHaMH; 

• npH npHHSITHH pemeHHH, 3arparnBaIOI.IJ;HX HHTepeCbl pa6oTHHKa, pa6orn,n:aTeJih He HMeeT 

npaaa OCHOBbIBaTbCSI Ha nepCOHaJibHbIX ):{aHHblX pa60THHKa, no~eHHbIX 

HCKJIIO~TeJibHO B pe3yJibTaTe HX aBTOMaTH3HpOBaHHOH o6pa60TKH HJIH 3JieKrpOHHOro 

no~eHHSI. 
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5.2. Ilop.Sl,l1;0K xpaIIeHlliI H HCII0JI.b30BaIIHSI rrepcomUihHhIX ,[l;fillHhIX pa60THHKOB ycTaH0BJieH 

pa6oTo,n;aTeJieM C co6mo,n;eHHeM rpe60BaIIHH Tpy,n;oaoro K0,[l;eKca PocCHHCKOH <l>e,n;ep~HH H 

<l>e,n;eparrbHOro 3aK0Ha OT 27.07.2006 NQ 152-<1>3 «O rrepC0HaJihHhIX ,[l;fillHhIX»: 

• ,[l;0KYMeHThl, co,n;ep)l(~He rrepC0HaJihHhie ,[l;fillH.hie pa60THHKa, xpaHSITCSI B Ka6HHeTe 

,n;errorrp0H3B0,n;HTeJISI B ceiicpe HJIH crren:HarrhH0 o6opy,n;oBaIIHOM IIIKacpy B Ka6HHeTe, 

3aIIHpruo:rn;eMycSI Ha KJilOq, ,[l;0CTYII K K0TOp0MY HMeeT ,n;errorrp0H3B0,[l;HTeJih; 

• ,[l;OKYMeHThl ITO yqeTy Ka,n;poB H ,[l;OKYMeHThl, co,n;ep)l(a:rn;He CBe,n;eHHSI 0 pa60THHKax H HX 

TPY.D:OBOH ,n;eSITeJihH0CTH, XpaHSITCSI a JIHqffbIX .n:errax pa6oTHHKOB, K0T0phie 

cpopMHp)'IOTCSI H rro.rr.ri:ep)KHBfilOTCSI B aKTYaJihH0M COCT0SIHHH ,n;errorrp0H3B0,[l;HTerreM B 

TeqeHHe BCero cpoKa pa60Thl pa60THHKa; 

• rrocrre yaoJI.bHeHIDI pa6oTHHKa ero JIHqff0e ,n;erro rro,n;rre)KHT xpaIIemno B apxHBe MA,[(OY 

a YCTfill0BJieHH0M rropSI,n;Ke a TeqeHHe 75 JieT HJIH .n:o M0MeHTa JIHKBH,n;an;HH MA,[(OY. 

IlpH JIHKBH.D:~HH MA,[(OY JIHqff0e ,n;eno pa6oTHHKa rrepe,n;aeTCSI Ha xpaIIeHHe B 

rocy,n;apcTBeHHhlli apxHB B ycTaII0BJieHHOM II0pSI.D:Ke; 

• rrepCOHaJihHhie ,[l;aIIHhie pa60THHKOB MOryT XpaIIHThCSI B 3JieKrpOHH0M BH,n;e B 

HHQ)OpM~HOHHOH CHCTeMe rrepC0HaJihHhIX ,n;aHHhIX (3JieKrpOHHOH 6a3e ,[l;fillHhIX) Ha 

JIOKaJihHOH KOMIIhlOTepHOH ceTH MA,[(OY. ~ocryrr K 3JieKrpOHHhlM 6a3aM ,[l;aIIHhIX, 

co,n;ep)l(~HM rrepCOHaJihHhie ,n;aHHhle pa60THHKOB, o6ecrre~aaeTCSI CHCTeMoii; 

• OTBeTCTBeHH0CTh 3a xpaI1em1e ( coxpaIIHOCTh) ,[l;0KYMeHT0B, CBSI3aHHhIX C TPY.D:OBOH 

,n;eSITeJI.bH0CThlO pa60THHKOB, HeceT rrepC0HaJihHO .n:enorrp0H3B0,n;HTeJih; 

• 0TBeTCTBeHHhie JIHU:a M0ryT CHHMaTh K0IIHH C ,[l;0KYMeHT0B, ,n;eJiaTh BhillHCKH, COCTaBJISITh 

fillaJIHTHqecKHe H HHhie crrpaaKH, H3hIMaTh ( 3aMeHSITh) ,[l;0KYMeHThl, xpaHSI:rn;HeCSI B 

JIHqffhlX .n:errax pa6oTHHKOB, HCKJilO~TeJihH0 a paMKax CBOHX ,[l;OJI)KHOCTHhIX 

o6SI3fillHOCTeii:; 

• Bhl,[l;aqa KOIIHH ,[l;OKYMeHTOB, co,n;ep)l(a:rn;HX rrepc0HaJihHhie ,[l;aIIHhie pa60THHKOB, 

ocy:rn;ecTBJISieTCSI a COOTBeTCTBHH co CT. 62 Tpy,n;oaoro KO,n;eKca PocCHHCKOH <l>e,n;ep~HH 

yrroJIH0MoqeHHhlMH JIHU:aMH, HMelOID;HMH ,n;ocTyrr K rrepC0HaJihHhIM ,n;aHHhlM pa60THHKOB; 

• 3aBe.n:yio:rn;Hii, ,n;errorrpOH3B0,[l;HTeJI.b Bhl,[l;aeT pa60THHKY ITO ero IIHChMeHH0MY 3aSIBJieHHIO 

(no cpopMe cornacH0 IlpHJIO)l(eHHIO 1 K IloJIO)l(eHHIO) 6e3B03Me3,[l;HO K0IIHH ,[l;OKYMeHTOB, 

CBSI3aHHhIX C pa60TOH (KOIIHH rrpHKa3a 0 rrpHeMe Ha pa6oTy, rrpHKa30B 0 rrepeao,n;ax Ha 

,n;pyryio pa6oTy, rrpHKa3a 06 YB0JihHeHHH H ,n;p.), a TaK)l(e BhillHCKH H3 TPY.D:OBOH KHH)l(KH 

H crrpaam, co,n;ep)l(a:rn;He ,n;aHHhie pa6oTHHKa o ero rpy,n;oaoii ,n;eSITeJihH0CTH MA,[(OY; 

• KOIIHH ,[l;0KYMeHT0B, CBS13aIIHhIX C pa60TOH, 3aBepSIIOTCSI Ha,n;Jie)l(~HM o6pa30M: Ha 

KOIIHH rrpoCTaBJISIIOTCSI 3aBepHTeJihHaSI Ha,[l;IIHCh «KorrIDI aepHa», HaHMeHOBaIIHe 

,[l;OJI)KH0CTH JIHU:a, 3aBepHBIIIero KOIIHIO, JIHqffaSI II0,[l;IIHCh, paCIIIHQ)pOBKa II0,[l;IIHCH 

(HHHn;HaJihI, Q)aMHJIIDI), ,n;aTa 3aBepeHIDI, 0TTHCK rreqaTH. 

• rrpaB0 3aaepS1Th KOIIHH TPY.D:0BhIX KHH)l(eK pa60THHKOB MA,[(OY' ,n;eJiaTh BhillHCKH H3 HHX 

HMeeT 3aBe,n;yio:rn;Hii. 

5.3. B crryqaSIX, rrpe.n:ycM0TpeHHhIX <l>e.n:eparrbHhlM 3aK0HOM OT 27.07.2006 NQ 152-<1>3 «O 

rrepC0HaJihHhIX ,[l;aIIHhIX», o6pa60TKa rrepC0HaJihHhIX ,[l;aIIHhIX ocy:rn;ecTBJISieTCSI TOJihKO C 

cornacIDI pa60THHKa B IIHChMeHHOH cpopMe (no cpopMe cornaCHO IlpHJIO)l(eHHIO 2 K 

IloJIO)l(eHHIO ). 

5.4. OTBeT Ha 3arrpoc opraIIOB rocy,n;apcTBeHH0H BJiaCTH, KOHTp0JI.bHhIX H Ha,[1;30pHhIX opraII0B o 

rrpe,n;OCTaBJieHHH rrepC0HaJihHhIX ,[l;fillHhIX pa60THHKa ocpopMJISieTCSI .n:enorrpOH3B0,[l;HTeJieM 

IIHChM0M MA,[(OY, KOTopoe IIO,[l;IIHChIBaeTCSI 3aae.n:yio:rn;HM MA,[(OY (rrpH Heo6XO,n;HMOCTH C 

rrpHJIO)l(eHHeM KOIIHH 3arrpomeHHhIX ,[l;OKYMeHTOB). Co,n;ep)l(aIIHe ,[l;aIIH0ro IIHChMa (aKJilOqaSI 

mo6b1e rrpHJI0)l(eHIDI K HeMy) SIBJISieTCSI KOHQ)H,n;eHU:HaJihHhIM. 

6. IlpaBa H o6.H33HHOCTH pa60TO,LJ;aTeJIB. 

6.1. Pa6oTo,n;aTeJih o6SI3aII: 

• He coo6:rn;aTh rrepC0HaJihHhie ,n;aHHhie pa60THHKa rpeTheii CT0p0He 6e3 IIHC.hMeHHOro 

cornac1rn pa6oTHHKa, 3a HCKJilOqemrnM cnyqaea, Kor.n:a 3T0 Heo6xo,n;HMo a n:eJISIX 
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rrpe,n;ynpe)K)]:eHlrn yrp03I,I )I(H3HH H 3,D;OpOBI,IO pa6oTHHKa, a TaK)Ke B ~yrHX CJI~ruIX, 

ycTaHOBJieHHI,IX cpe,n;epaJII,HI,IMH 3aKOHa~rn; 

• He coo6maTI, rrepCOHaJII,HI,Ie ,D;aHHI,Ie pa6oTHHKa B KOMMepqeCKHX neJUIX 6e3 ero 

IIHC1>MeHHoro cornacIDI; 

• rrpe,n;ynpe,n;HTI, J!Hn, IIO~aIOIIl;HX rrepCOHaJII,HI,Ie ,D;aHHI,Ie pa6oTHHKa, 0 TOM, ~o 3TH 

,D;aHHl>Ie MoryT 61,rr1, HCIIOJII,30BaHI,I JIHIIll, B neJUIX, )];JUI KOTOpbIX OHH coo6meHI,I. JlHna, 

rro~aromHe rrepcoHaJI1>H1>1e ,n;aHH1>1e pa6oTHHKa, o6.si:3aH1>1 co6JIIO,n;aT1> 

KOHcpH,n;eHnHaJII,HOCTI,; 

• ocymecTBJUITI, rrepe,n;aqy rrepCOHaJII,Hl,IX ,D;aHHI,IX pa60THHKa B COOTBeTCTBHH C 

IlOJIO)KeHHeM, C KOTOpbIM pa60THHK ,D;OJI)KeH 6I,ITI, 03HaKOMJieH rro,n; JIH~ IIO,D;IIHCI,; 

• pa3pemaTI, ,n;ocTyn K rrepcoHaJII,HI,IM ,D;aHHI,IM pa60THHKOB TOJII,KO crreuHaJII,HO 

ynoJIHOMoqeHHI,IM JIHUaM, rrpH 3TOM YKa3aHHbie JIHUa HMeIOT rrpaBO rro~aTI, TOJII,KO Te 

rrepCOHaJII,HI,Ie ,D;aHHI,Ie pa60THHKa, KOTOp1>1e Heo6XO,n;HMI,I )];JUI BI,IIIOJIHeHIDI KOHKpeTHI,IX 

,D;OJl)KHOCTHI,IX o6.SI3aHHOCTeii; 

• He 3arrpamHBaT1> HHcpOpMauHIO O COCTO.SIHHH 3,D;OpOBI,.SI pa60THHKa, 3a HCKJIIOqeHHeM Tex 

CBe,n;eHHH, KOTop1,1e OTHOC.SITC.SI K BOrrpocy O B03MO)KHOCTH BI,IIIOJIHeHIDI pa60THHKOM 

,D;OJI)KHOCTHI,IX o6.SI3aHHOCTeii; 

• rrepe,n;aBaTI, rrepCOHaJII,HI,Ie ,D;aHHI,Ie pa60THHKa rrpe,n;CTaBHTeJI.SIM pa60THHKOB B rrop.si:,n;Ke, 

ycTaHOBJieHHOM IloJIO)KeHHeM, H orpaHHql{BaTI, 3TY HHcpOpMauHIO TOJII,KO TeMH 

rrepcoHaJII,HI,IMH )];aHHI,IMH pa6oTHHKa, KOTop1,1e Heo6xo,n;HMI,I )];JUI BI,IIIOJIHeHH.SI 

YKa3aHHI,IMH rrpe,n;cTaBHTeJI.SIMH HX )];OJl)KHOCTHI,IX o6.SI3aHHOCTeii. 

6.2. Pa6oTo,n;aTeJII, HMeeT rrpaBO 3arrpamHBaTI, y pa60THHKa ,D;OCTOBepHbie rrepCOHaJII,HI,Ie ,n;aHHI,Ie, 

Heo6XO)];HMI,Ie Pa6oTO,n;aTeJIIO B CB.SI3H C TPY,D;OBI,IMH OTHOmeHH.SIMH, rrpH rrpHeMe Ha pa6oTy H 

B CJI~aID( H3MeHeHIDI (,n;orroJIHeHIDI) rrepCOHaJII,HI,IX ,D;aHHI,IX. 

7. IlpaBa H o6B33HHOCTH pa60THHKOB. 

7 .1. Pa6oTHHK o6.SI3aH: 

• rrpe,n;ocTaBJUITI, Pa6oTo,n;aTeJIIO ,D;OCTOBepHbie rrepCOHaJII,HI,Ie ,D;aHHl>Ie; 

• rrpH H3MeHeHHH (,n;OIIOJIHeHHH) rrepcoHaJII,HI,IX ,D;aHHI,IX He3aMe,n;mueJil>HO coo6man 

Pa6oTO,n;aTeJIIO 06 HX H3MeHeHHH (,n;orroJIHeHHH). 

7 .2. Pa6oTHHK HMeeT rrpaBO Ha: 

• IIOJIHYJO HHcpOpMauHIO O CBOHX rrepcOHaJII,HI,IX ,n;aHHI,IX H o6pa60TKe 3THX ,D;aHHl>IX; 

• CB06o,n;Hblli 6ecrrJiaTHI,IB ,n;ocTyn K CBOHM rrepCOHaJII,HI,IM ,D;aHHI,IM, BKJIIOqa.si: rrpaBO Ha 

IIOJI~eHHe KOIIHH JII06oii 3aIIHCH, co,n;ep)Kameii rrepCOHaJII,HI,Ie ,n;aHHbie pa60THHKa, 3a 

HCKJIIOqeHHeM CJI~aeB, rrpe,n;ycMOTPeHHI,IX cpe,n;epaJibHI,IMH 3aKOHaMH; 

• orrpe,n;eJieHHe CBOHX rrpe,n;CTaBHTeJieii )];JUI 3am;HThl CBOHX rrepCOHaJII,HI,IX )];aHHI,IX; 

• ,D;OCTYfi K OTHOC.SIIIl;HMC.SI K HeMy Me,D;HUHHCKHM ,n;aHHI,IM C IIOMOIIl;I,IO Me,n;HnHHCKOro 

pa6oTHHKa no ero B1>16opy; 

• TPe6oBaHHe 06 HCKJIIOqemrn HJIH HCIIpaBJieHHH HeBepHbIX HJIH HeIIOJIHI,IX rrepcOHaJII,HI,IX 

,n:aHHbIX, a TaK)Ke ,D;aHHI,IX, o6pa60TaHHI,IX C HapymeHHeM TPe6oBaHHH IloJIO)KeHH.SI. IlpH 

OTKa3e Pa60TO,D;aTeJUI HCKJIIOqJiTI, HJIH HCIIpaBHTI, rrepCOHaJII,HI,Ie ,D;aHHbie pa60THHK 

HMeeT rrpaBO 3a.SIBHTI, B IIHCl>MeHHOH cpopMe O CBOeM HecorJiaCHH C COOTBeTCTBYJOIIl;HM 

o6oCHOBaHHeM TaKOro HecorJiaCIDI. IlepCOHaJII,HI,Ie ,D;aHHbie oueHOqHOro xapaKTepa 

pa60THHK HMeeT rrpaBO ,D;OIIOJIHHTI, 3a.SIBJieHHeM, Bblpa)KaIOIIl;HM ero co6cTBeHHYJO TO~y 

3peHH.SI; 

• TPe60BaHHe 06 H3Bem;eHHH pa60TO,D;aTeJieM Bcex JIHU, KOTOpbIM paHee 61>IJIH coo6meHI,I 

HeBepHbie HJIH HeIIOJIHl>Ie rrepCOHaJII,Hbie ,D;aHHI,Ie pa60THHKa, 060 BCex rrpOH3Be,n;eHHI,IX B 

HHX HCKJIIOqeHH.SIX, HCIIpaBJieHH.SIX HJIH ,D;OIIOJIHeHH.SIX; 

• 06)KaJI0BaHHe B cy,n; JII06bIX HerrpaBOMepHblX ,n;eiiCTBHH HJIH 6e3,n;eiicTBIDI pa6oTO,n;aTeJUI 

rrpH o6pa60TKe H 3am;HTe rrepCOHaJII,HI,IX ,D;aHHI,IX pa60THHKa. 
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8. 06m;e}];OCTyDHbIC HCTO"'IHHKH nepcouaJibHbIX }];aHHbIX pa60THHKOB. 

8.1. B ueJUIX HH<pOpMall;:HOHHOro o6ecnetieHH.sI pa60TO,[(aTeJieM MoryT C03,[(aBaTbC.sI 

o6m;e.[(OCTYIIHhie HCTO"l!HHKH nepcoHaJihHhIX ,[(aHHhIX (B TOM "l!HCJie cnpaBO"l!HHKH, a.[(peCHbie 

KHHrn). B o6m;e.[(OCTyrrHhie HCTO"l!HHKH nepCOHaJihHhIX ,[(aHHhIX c nHCbMeHHOro cornacH.sI 

pa60THHKa MOryT BKJIIOtiaTbC.sI ero <paMHJIH.sI, HM.sI, OT"l!eCTBO, ,[(aTa pmK,[(eHH.sI, a.[(pec, HOMep 

TeJie<pOHa, CBe,[(eHH.sI O npo<peCCHH H HHble nepCOHaJihHble ,[(aHHbie, npe.[(OCTaBJieHHble 

pa60THHKOM. 

8.2. CBe,[(eHH.sI O pa60THHKe MOrYT 6bITh B mo6oe BpeM.sI HCKJIIO"l!eHbI H3 o6m;e,[(OCTyrrHhIX 

HCTO"l!HHKOB nepCOHaJihHbIX ,[(aHHhIX no Tpe6oBaHHIO CaMoro pa60THHKa JIH60 no pemeHHIO 

cy,[(a HJIH HHhIX yrrOJIHOMO"lleHHhIX rocy.[(apcTBeHHhIX opraHOB. 

9. 0TBCTCTBCHHOCTb. 

JIHua, BHHOBHble B HapymeHHH HOpM, perynHpYIQID;HX o6pa6oTKY H 3aID;HTY 

nepCOHaJihHhIX ,[(aHHhIX pa60THHKa, HeCYT yroJIOBHyIO, a,[(MHHHCTpaTHBHYIO, rpIDK,ll;aHCKYIO, 

MaTepHaJihHYIO H .[(HCUHnJIHHapHyIO OTBeTCTBeHHOCTh, BnJIOTh ):(0 YBOJihHeHH.sI no 

COOTBeTCTByIOID;HM OCHOBaHH.sIM, B nop.sl,[(Ke, ycTaHOBJieHHOM PoCCHHCKOH <l>e.[(epauHH. 
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Ilp11rro)KeH11e N!!2 K Ilorro)KeHHIO 06 o6pa6oTKe 
rrepcoHaJll,HbIX ,D;aHHbIX pa60THHKOB My1rn:u;1uiaJibHOro 
aBT0H0MH0ro J(0IIIK0JibH0ro o6pa30BaTeJibHOro 
yqpe)K)];eHIDI .n;eTCKoro ca.n;a o6mepa3BHBaIOII(ero BH.n;a c 
rrp11op11TeTHbTh1 ocymecTBJieHHeM ,n;eHTeJibH0CTH no 
II03HaBaTeJibH0-peqeB0MY pa3BHTHIO .n;eTeH N!! 131 

3aBe,D;yIDII(eMy MNJ:OY N!! 131 n.A.BorrKOBOH 

COfJIACHE PAEOTHI1KA HA OEPAEOTKY CBOHX IlEPCOHAnhHbIX ~HbIX 
3aMeHHTb 

3anoJIH.HCTC.H pa60THHKOM 

( <l>aMHJIIDI, HMH, OTqecTBo) 

(HaHMeHOBaHHe H H0Mep ,D;0KyMeHTa, y,n;oCT0BepHIOII(ero JIHqff0CTb, KeM H Kor.n;a BbI,LJ;aH) 

3anOJIH.HCTC.H cneQHaJIHCTOM no Ka.n;paM 

Oq>opMrreHHe JIHqff0ro .n;erra pa6oTHHKa 

I(errb rrepC0HaJibHbIX ,D;aHHbIX 

Ilepe.z:i;aqa JIHqffbJX ,D;aHHbIX B <l>mrnarr 

IlepeqeHb ,ri:eiicTBHH C rrepCOHaJibHbWH «I(eHTpaJIH30BaHHaH 6yxrarrTepIDI MOY 

,D;aHHbWH lIKarroBcKoro paiioHa r. EKaTep11H6ypra». 

OTqeT B rreHCHOHHbIB q_)OH,D;. 

Ha BpeMH pa60TbI B yqpe)K,D;eHHH 

CpoK, Ha KOTOpbIB .n;aeTCH corrracHe 

C o6pa6oTKOH rrepC0HaJibHbIX ,D;aHHbIX corrraceH 

(( » 20 r. ---------



(~aTa) 
( JIHqJiasI IlO~IIHCb) 
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I1pHJIO)KeHJfe ,NQ 1 K I1oJIO)KeHHIO 
06 o6pa60TKe nepcOHaJibHbIX ~aHHblX pa60THHKOB 
MyIIHI(HilaJibHOro ~OIIIKOJibHOro o6pa30BaTeJibHOfO 
aBTOHOMHOro yqpe~eHIDI ~eTCKOro c~a 
o6mepa3BHBaIOII(ero BH~a c npHOpHTeTHbIM 
ocymeCTBJieHHeM ~exTeJibHOCTH no Il03HaBaTeJibHO­
peqeaoMy pa3BHTHIO ~eTeii: ,NQ 131 

3aae~)'IOmeii: MA)];OY NQ 131 JI.A.BonKoaoii: 

3AfIBflEHME. 

ITpoIIIy BbI,ZJ;aTb MHe 3aBepeHH)'IO(bie) KOITHIO(HH) ~OK)'MeHTa(oa), CBH3aHHoro(bIX) C MOeii: 
pa6ornu:: 

(HaHMeHOBaHHe ~OK)'MeHTa Hero KpaTKoe co~ep)KaHHe) 

B _____ ( _______ ) 3K3eMnJIHpe (ax). 

(umppaMH) (nponHCbIO) 

cnpaaKy c MecTa 
pa60TbI: _________________________________ _ 

(rrepeqffCJIHTb CBe~eHIDI, KOTOpbie Heo6xo~MO )'Ka3aTb a crrpaaKe) 

B _____ ( ______ ) 3K3eMIIJIHpe (ax). 

(umppaMH) (npOIIHCblO) 

(HaHMeHOBaHHe 

(JIHqJiasI IlO~IlHCb) 

KorrIDI(HH) ~OK)'MeHTa(oB) / cnpaaKa(H) nonyqeHa(bI): 

« » ________ 200 r. 
(~aTa) 

(JIHqJiasI IlO~IlHCb) 

(~aTa) 
( JIHqHasI IlO~IIHCb) 

~QJI)KHOCTH) 



N2 n/n 

1. 
2. 
3. 
4. 

5. 
6. 
7. 
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IlpHJIO)Kemrn N!:13 K Ilorro)Kemuo 06 o6pa6oTKe 

nepc0HaJibHbIX ,ll;aHHbIX pa60THHKOB My1rnu:imarrbHOro 

aBT0H0MH0ro ,ll;0IIIK0JibH0ro o6pa30BaTeJibHOro 

~pe)K)];eHHsi: ,n;eTcKoro ca,n;a o6mepa3BHBruom;ero BH,n;a c 

npH0pHTeTHbIM ocymeCTBJieHHeM ,n;esi:TeJibH0CTH no 

n03HaBaTeJibH0-peqeB0MY pa3BHTHIO ,n;eTeH NS! 131 

IlepeqeHb ,n;OJI)KHOCTe:ii MA,Z:{OY, 
K0T0pbie pa60TaIOT C nepC0HaJibHbIMH .[(aHHbIMH H o6pa6aTbIBaIOT HX 

,l(OJI)KHOCTb 

BOCIIllTaTeJib 

3aBelIVIOm;HH 

3aMecTHTerrb 3aBelIVIOmero 

3aMecTHTerrb 3aae,n;yiomero no 

a.n;MHHHCTpaTHBHO-

X03SIHCTBeHHOH qacTH 

,n;erronpoH3B0LJ:HTeJib 

ne,n;aror-ncHxorror 

yqHTerrh-rrorone.n: 
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